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Small 
BUT MIGHTY



Keeping it in One Place
A sheets calendar 
allows you to link any 
information to specific 
testing days so that 
staff can quickly find 
any information they 
need. Linking the sheet 
to your campus staff 
page means it is always 
accessible to them. 
This saves you some of 
the questions you 
might be answering 
regularly.

Tech Tip:
Use Alt+Enter to enter 
a line break in a sheet 
cell.



Communicating the Details
First tab of the spreadsheet is a calendar 
with information for each day - including 
modified bell schedule.

I also link the necessary tabs at the 
bottom to prevent scrolling.

The teacher's favorite tab: Tab two shows each 
person’s role for each major testing day. I use a 
vlookup to have it automatically populate and 
conditional format.



Google Form - Allows me to easily find and deal with 
the exemptions when it is convenient for me.

I use Conditional Formatting to change the color of 
the entire line once I have input the exemption in all 
the necessary places.

I use a short script to make sure all new rows match 
the formatting of the previous row.

Script to Match Formatting to Previous Row

Keep Track of ARD Exemptions at 
the Campus Level

https://docs.google.com/document/d/1hRDkUJ-kzuhcWgcM5tYEHVDKM_Qcgd0sS9TCDvFINPs/edit?usp=sharing


Last Minute 
ARD 
Exemptions are 
Frustrating…
We give a list of all SpEd students 
flagged as retesters to the 
diagnosticians and case managers 
as soon as we can. This gives them 
the opportunity to have ARDs or 
do amendments with plenty of 
time before testing.



Tired of printing rosters for 
every test administration? Have 
you considered a QR code?

There are lots of ways to create 
QR codes. Canva is our favorite!

You can link them to any kind 
of document. 

If your room assignment list is a 
Google sheet, you can link it 
and updates are live! Testhound 
has this report.



Removing Line Breaks 
in Google Sheets
Testhound’s Master List includes start 
time and a line break before the room.

Using Find/Replace
Find “8:00 AM” and replace with 
nothing.

To Remove the Line Breaks
Find \n and replace with nothing. 
Select “Search using regular 
expressions.” This will remove the line 
breaks.



Remove Duplicates and Highlight
Duplicates in Google Sheets 
The Cleanup suggestions in general are super 
helpful. Like when your formula won’t run because 
of the random space after a number. 

Highlight Duplicates using Conditional Formatting 
and Custom Formula
=COUNTIF(A:A, A1) > 1
*Choose the column you want to highlight.

Some ways we use these:
● Downloading new AP Exam 

registrations and removing duplicates. 
This leaves your new enrollees at the 
bottom.

● New registrations for the district - 
remove duplicates and now you know 
who to add with an SDR.



Simplified 
Accommodations 
Lists

It is really hard to check the accommodations coming out of 
TestHound. That sheet is HUGE and hard to individually verify.

https://docs.google.com/spreadsheets/d/1goahExQnwfSqTxYY_viBa8bES28pUkpNyE5xRuTsIiU/edit?usp=sharing
https://drive.google.com/drive/folders/1PScl62R_HZVssFCkA3afhHgJOPCNzB-h?usp=drive_link
https://drive.google.com/drive/folders/1PScl62R_HZVssFCkA3afhHgJOPCNzB-h?usp=drive_link


Single Subject Accommodation Lists
Great for verifying accommodations across programs for 
a specific assessment. Particularly when subject level 
tests are separated by weeks or more. 

https://docs.google.com/spreadsheets/d/1dQeFnp-CssJe5SMkL_J-4bvYcnNj8Yf29d-MFu7IE6k/edit?gid=1198373734#gid=1198373734
https://docs.google.com/spreadsheets/d/1dQeFnp-CssJe5SMkL_J-4bvYcnNj8Yf29d-MFu7IE6k/edit?gid=1198373734#gid=1198373734
https://docs.google.com/spreadsheets/d/1dQeFnp-CssJe5SMkL_J-4bvYcnNj8Yf29d-MFu7IE6k/edit?gid=1198373734#gid=1198373734
https://docs.google.com/spreadsheets/d/1dQeFnp-CssJe5SMkL_J-4bvYcnNj8Yf29d-MFu7IE6k/edit?gid=1198373734#gid=1198373734
https://drive.google.com/drive/folders/1PScl62R_HZVssFCkA3afhHgJOPCNzB-h?usp=drive_link
https://drive.google.com/drive/folders/1PScl62R_HZVssFCkA3afhHgJOPCNzB-h?usp=drive_link


All Subjects Together Accommodation Lists

Great for making sure accommodations are in place for the appropriate contents. 



Checking Accommodations in TIDE at the 
District Level and Communicating Discrepancies

Form Mule for Mail Merge



One session code per test per room 
is a lot more efficient than 1 by 1 on 
student tickets.

It is also fewer pieces of 
secure materials per 
administration. This 
template and 
OBNOXIOUSLY brightly 
colored paper is how we 
recommend distributing 
session codes. 

https://docs.google.com/document/d/1gnKRUWycOtQ6dyosXFV8sJ4wX7JV6tH5KuhiY0dDo9w/edit
https://docs.google.com/document/d/1gnKRUWycOtQ6dyosXFV8sJ4wX7JV6tH5KuhiY0dDo9w/edit


Link to a specific 
page in a PDF. 

Some of the documents provided by TEA and Cambium 
are LONG. I often want to get my CTC to a certain 
section with directions for a particular task. All you 
have to do to specify this in a link is add “#page=5” to 
the end of the web address. Like this…

https://www.texasassessment.gov/-/media/project/clie
nt-portals/texas/pdf/system-user-guides/2021-2022-dei
-user-guide---final.pdf#page=5   

https://www.texasassessment.gov/-/media/project/client-portals/texas/pdf/system-user-guides/2021-2022-dei-user-guide---final.pdf#page=5
https://www.texasassessment.gov/-/media/project/client-portals/texas/pdf/system-user-guides/2021-2022-dei-user-guide---final.pdf#page=5
https://www.texasassessment.gov/-/media/project/client-portals/texas/pdf/system-user-guides/2021-2022-dei-user-guide---final.pdf#page=5


Lead4ward Test 
Accessibility Resources

https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b
https://lead4ward.com/resources/#tab-cc67ddb5eafe036d98b


=ArrayFormula(TEXTJOIN(" - - - ",true,if(ALLENG1ACCS!A:A= A8, ALLENG1ACCS!L:M,"")))

VLOOKUP only finds 
the first match. If the 
value in column A on 

a certain sheet 
matches your search 
key, A8 above, it will 
pull the value from 
every row that has 

that value and 
combines it. 

W
HERE TO LOOK

W
HAT TO LOOK FOR

W
HAT COLUMNS 

TO COMBINE DATA 
FROM

Sometimes 1 Is Not Enough



Sometimes 1 is enough, but it needs to 
be SUPER specific.
Lookup keys are great. You can combine values in a 
helper column to ensure a vlookup returns data for a 
specific combination of lookups. 



Verifying Holistic Ratings
How do I make sure  all of my K/1 friends have TELPAS ratings uploaded? 

The test code status report doesn’t show them as having completed tests….



Make a List and 
Check it Twice

● Add basic information for your 
students into the template. The 
TSDS is the most critical, but 
names and campuses will help 
you to troubleshoot missing 
data. 

● In TIDE > Administering Tests > 
View Requests, run a report 
showing processed, holistic 
rating uploads. 

● Export to Excel. 
● Copy all and paste as data only 

into the appropriate tab in the 
template. 



Canva
Communicating to Parents and 
Students works better when it’s 
visual.

We share from 
campus to 
campus so we 
don’t have to 
create them 
ourselves all the 
time.



Desmos Pros
● Regressions can be calculated using a formula
● Labeling (vertex, zeroes, points, etc.)
● Graph from a table
● Generate a table from an expression
● Can enter multi column tables
● Easy to read graphs that are in color
● Available to students at home
● Can be used as a basic calculator and will 

simplify fraction answers
● Easy to convert between fractions and 

decimals
● Knows the difference between a negative and 

a subtraction sign

Desmos Cons
● Test mode does not 

graph inequalities
● Test mode requires 

equations to be solved 
for y - do not have to be 
fully simplified though

Test Embedded Desmos vs. Physical TI Calculators

Plus with Desmos  you don’t 
have to move hundreds of 
heavy calculators around 
for testing - or find 
batteries!



Summarizing data can be easier.
Pivot Tables allow you break down large 
amounts of data into the manageable, specific 
pieces you want. 

They can be particularly useful in analyzing 
performance and helping campuses determine 
areas where improvement is needed. 

Pivot Tables



1

2

3

Making 
Pivot 

Tables



Pivot Tables to Help Select Proctors
1. Use vlookup to pull 

teacher by tester 
and period. I use a 
class roster report 
from Cognos.

2. Run a pivot table for 
each period to see 
how many times 
each teacher’s 
name appears.

3. You can then 
compare to 
enrollment if 
you’re feeling extra.



The #N/A! is 
bothersome. 
Iferror fixes it. 
When running a vlookup, if the 
formula doesn’t find the value it’s 
looking for, it throws an #N/A! error. If 
you wrap the vlookup in an iferror, 
you can make it say whatever you 
want if it doesn’t find the value. Or 
even make it be blank. 

=IFERROR(VLOOKUP(B5045,'3-8 
Spring 2023 Failures'!N:O,2,0),"")



Sheets
by Campus
● This script will 

do it for you. 
● If the filter 

function isn’t 
working, it is 
likely that the 
data needs to be 
formatted as 
plain text. 



https://docs.google.com/file/d/1Yr6fz2uhfRhE8jZImSdqVHQx1Y3-dJrL/preview
https://docs.google.com/file/d/1Yr6fz2uhfRhE8jZImSdqVHQx1Y3-dJrL/preview


Chat GPT 

It makes me sound 
smarter and nicer…

So does our Instructional 
Technology Department. 

https://sites.google.com/nisdtx.org/ai-in-nisd/splat-prompt-generator?authuser=0


The TELPAS Holistic Uploads are TOUGH for 
our campuses to build. We fixed it.  



All the CTC has to do 
is directly enter their 
rater sheet 
information into the 
Data Input Tab. 

The Rating Upload and 
Rater Upload will 
populate automatically 
from that information. 



I (student who inexplicably had a Red Bull for 
breakfast) am done testing for the day. I now need to 
go to the bathroom or get a drink every 15 minutes. 

Have you considered two different bathroom passes? Maybe 
green for the students still testing and orange for the student 
that is finished testing and all of a sudden has a lot of free time 
on their hands?



If you haven’t looked here, you 
really, really should!

https://tsnap.org/page/shares 

TSNAP SHARES

https://tsnap.org/page/shares


Template 
Usage Notes

● We make mistakes too. You really do 
need to check your data. 

● These will be the versions that I 
share with my campuses this year 
and will be updated as improvements 
are made. They will be updated in the 
template folder. 

● We highly recommend pulling fresh 
copies through the year in case 
updates are made. 

● These work specifically in Google 
Sheets. I use it specifically so that 
both my campuses and I can share to 
troubleshoot. It is highly unlikely 
that they will work in Excel. 

https://drive.google.com/drive/folders/1PScl62R_HZVssFCkA3afhHgJOPCNzB-h?usp=drive_link
https://drive.google.com/drive/folders/1PScl62R_HZVssFCkA3afhHgJOPCNzB-h?usp=drive_link


The End
● If you’re having trouble with a resource, 

email us. Really. 
○ holly.blackmore@nisdtx.org
○ mica.tucker@nisdtx.org
○ mdesimone@nisdtx.org

● If you are viewing this slideshow within the 
TAC App, please know you can get to the 
live version of this resource via this link.

mailto:holly.blackmore@nisdtx.org
mailto:mica.tucker@nisdtx.org
mailto:mdesimone@nisdtx.org
https://docs.google.com/presentation/d/15umz10yoCj2hzzEL4xyShj2B7mbehr2eF7pS-8SeLyk/edit?usp=sharing

