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strict Testing Calendars

McKinney ISD
2024-2025 District Testing Schedule

We begin planning our district testing calendar

. ‘August 19-30 [ Crade7ReadingAssessment(IMSFA) | Select 7th Grade Students |

for the next school year in January
Sopfomber9-Odober 25

September 927

‘September 16-20 MAP Math

istrict Testing Calengar Gaer AT (Fraion frovgh Colege )
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Gsober 10
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i District CTC Testing Calendar (All Levels)
3 Rovember 2
Rovember7-3

% Elementa ry Tes‘[mg P|an|ng Calendar e
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Middle School Testing Planning Calendar
August 2024

High School Testing Planning Calendar
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District PD Day
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Alpha New to District & Additional Testing

Alpha New to District

Pre-LAS/LAS Link
First Day g&lml (Eng/Spanish)

within 20 days of enrollment

‘GT Referral Window Opens.



https://docs.google.com/document/d/1ElL3VSHvEcq856UwkjPGaS1_5NFXJfdLuXARqupoECs/edit?usp=sharing

9th-12th High School Assessment Calendar £Eg/’b
2024-2025

11th 12th

Compus “Testing Colendars [-— - eammmmm

Each campus builds their own Campus s [ e Rl N

Testing Calendar based on the District — s
Testing Calendar so they can tailor it to their
campus needs. Each campus uses their
favorite type of calendar including:

December 4 ALG1/US HIS STAAR EOC
December 5 BIO/ENG 11 STAAR EOC

December 6 STAAR Make-up EOC
ENG18&ALG1
il MAP Testing --
o e |

Feb19- Mar 28 - ol

January 29

o Paper Planner

# Desk Paper Calendar
Notebook (organized by color)

iCalendar (combine ALL calendars from ALL systems)
Outlook Calendar

<. Google Calendar
Google Sheets
Google Doc

ber €


https://docs.google.com/document/d/1DkR1hxwC8ll08B-oei1dmvkzZZoxByxTqJLIyIZRiiU/edit?usp=sharing
https://docs.google.com/document/d/1DkR1hxwC8ll08B-oei1dmvkzZZoxByxTqJLIyIZRiiU/edit?usp=sharing

Dictrict/Area CTC Meetings

o . *
District CTC Meetings:

We MISD CTCs meet at least 3 times a month to plan, MGKINNEYHS@
collaborate, ask questions, and check-in on one another SVERY STUDENT: BVl

Area CTC Meetings:

We meet with CTCs in the surrounding districts to
collaborate, ask questions, and share feedback about
past and upcoming test administrations. This is
extremely beneficial when dealing with all the different

assessments and platforms used within the school year.
If you are in our surrounding area and would like to join, please
let us know!



Flexible Calendar

Alway remember your calendar must
be flexible! Updates to platforms,
deadlines, campus/district events,
etc. cause changes and you need to
be able to adjust easily. Also, when
these changes occur make sure to
over communicate with/iyour staff.






CTC To Do Lists

We have our District To Do List that we utilize
when planning the logistics of a test
administration. Many CTCs manipulate the
District To Do List to a form that fits best for
their campus and planning style.

District CTC To Do List
Campus CTC To Do List Example 1
Campus CTC To Do List Example 2

PSAT To Do List

May
O Make an initial College Board order (Sth, 10th, AND 11th)
O Print invoice and file

August
[J LOOK AT NOTES FROM LAST YEAR!
Set Dates:

O MySchoolBucks payment opens: 8/20/24

O Last day to update order : 9/10/24

O Close registration: 9/9/24

O Teacher Training Window: 10/2 & 10/3

O Test Day: 10/9/24

O Scores available: Educators: 10/22
Students: 10/24

Advertising (more announcements/parent emails next year):

O MySchoolBucks Payment

TO DO LIST - PSAT 2024

*Technology Coordinator: Jeff Gilliam

O QR Code:
ial College board order

O Registration Form - 2024 form

O Tiny URL (tinyurl.com) - 2023 link tinyurl.com/mbhsPSAT24
O Hallway Flyer/poster - Fall 2024 Hallway Flyer

O Facebook/Canvas Image - Fall 2024 Social Media Flyer

MySchoolBucks payment opens: 8/20/24

Last day to update order : 9/10/24

Close registration: 9/9/24

Teacher Training Window: 10/2 & 10/3

Test Day: 10/9/24

Scores available: Educators: 10/22
Students: 10/24

STAAR Checklist
Advertising:

Campus Test Coordinator « MySchoolBucks Payment

“Piease check e

* QR Code-

O Read the manual thoroughly.
o n Novermber 12, m 8:30-3:00 at the CEC. (Will nclude ALT2 & TELPAS)
s ok b oA oo

‘Securty Training nside t for

O Add all Testers into Testhou
D Compare Tea Staus Code Repert Tesound Nastr st~ misiogayone? Snd i o DTC

O Complete Test Rooms/groups in Tes

D pintacconmedions and ove o spes 5m 21 LPAC coointos. Have them signa veticaton sheet afer checkig ~ Two

Regisiration Form - 2024 form

Tiny URL (tinyurl.com) - 2023 link tinyurl.com/mbhsPSAT24
Hallway Flyer/poster - Fall 2024 Hallway Flyer
Facebook/Canvas Image - Fall 2024 Social Media Flyer
School TV - Fall 2024 School TV

Morning Announcements/parent email- Sent fo Hodum

- Hang Posters and Post advertisements

veeks
a Dmmlmu Attributes from Testhound ~ upload into Cambium (gather verification signatures for this as

EOC - Print masterlis for counselors. Ask fo verficaton that the correct sudents are testing. Keep for documentation.

e, post around school, upioad to Canvas, send out on Remind

O Give a Mastr Schede wih student IDs o i secretaries, attendan
O Fil out DAEP Test c (As s00n 88 you know a
Is tosting g wi hat form was submitied)
D prn st tckts and e Sopriats eabioders ke =:|ch et
) Place appropriate testing materials in testing binsbinders [ iqns, supplemenl aids, pencils, scrach paper, eference
material(not umm. papen)]
ses n at the appropriatetime. Decide how you wil share wih proclors.
ign out binsibinders 0 proctors ~ Sign in when testing is complete.
O Monor s are testing
O When each sudent completes testing, make sure the proctor has veriied the test has been submited. Wte n e fiished on
the seating chart

omplets, veriy i sudents have submitied using Testing Satus Code Repot inside TIDE

g ather than seas

Scan paper matrils o boxes usig Testhoun and lacecoloed ke wih box numbes o he s the b Bing
paper mateials o DTC
[ Print“Boxed Booklet Repor”and etum with il materils

scan 1o DTC before window closes. (Call DTG on day of event)

Documenation Googe Foar b 3.0t doy f e

(G, Apl 25 - Sclance/SS, May 2 - Math)
Documentation Form

Checkist ths form)

Test Status Code Report with blanks filed n — sort 0 Student names ABC Order


https://drive.google.com/file/d/1tZ4HCAnd0cWHnr1RA6wISadz52vXD9Vq/view?usp=sharing
https://docs.google.com/document/d/1UguTU5FLVQ81EOVuxSsn0CUW7rjztGzx0CiSKpEqUXk/edit?usp=sharing
https://docs.google.com/document/d/1N1tGXWcmnJajbzFfZQX9sMSrbbTrUEzwi19-eHcDJoA/edit?usp=sharing




Testing Master List (EOC Tracker

In MISD we use TestHound to build our Testing Master List. This allows us
to track all students on campus and ensure they are taking the correct
STAAR tests at the correct time. It also allows us to see their testing history
for other purposes.

If you do not have TestHound and need somewhere to start click HERE for
a template!
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https://docs.google.com/spreadsheets/d/1-P2W9WTcBSbGs4mf_mD0J2J05Cg1ZlrKuPCRqwso3pg/copy




Viookup Testing Data

We do not have the time to enter
students scores, DOB, ID#, TSDS #,
etc one by one. We use vlookup to
pull in data for all 2,500+ students
efficiently and quickly!

Please click HERE or visit the link to
make a copy of the “Dummy Data”
and learn how to do a viookup!
https://tinyurl.com/TACDummuyData

MASTERLIST

Student Name Grade DOB Local ID TSDS ID ALG1 BIO
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DISCLAIMER: This will take some time to learn,
but once you get the hang of it, it will CHANGE

YOUR LIFE!!



https://docs.google.com/spreadsheets/d/1mDyiPfLk05AXfiR8y6wXekQQDtgm9IwQzh-_xNLQswg/copy
https://tinyurl.com/TACDummyData
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https://docs.google.com/file/d/1DmUV4NUhum9K0nn2EBhRMEupc482QpEb/preview
https://docs.google.com/file/d/1DmUV4NUhum9K0nn2EBhRMEupc482QpEb/preview

i slidesgo


http://bit.ly/2PfT4lq

