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We begin planning our district testing calendar 
for the next school year in January

District Testing Calendar

District CTC Testing Calendar (All Levels)

Elementary Testing Planning Calendar

Middle School Testing Planning Calendar

High School Testing Planning Calendar

District Testing Calendars

https://docs.google.com/document/d/1ElL3VSHvEcq856UwkjPGaS1_5NFXJfdLuXARqupoECs/edit?usp=sharing


Campus Testing Calendars
Each campus builds their own Campus 
Testing Calendar based on the District 
Testing Calendar so they can tailor it to their 
campus needs. Each campus uses their 
favorite type of calendar including:
 

Paper Planner
Desk Paper Calendar
Notebook (organized by color)

iCalendar (combine ALL calendars from ALL systems)

Outlook Calendar
Google Calendar
Google Sheets
Google Doc

https://docs.google.com/document/d/1DkR1hxwC8ll08B-oei1dmvkzZZoxByxTqJLIyIZRiiU/edit?usp=sharing
https://docs.google.com/document/d/1DkR1hxwC8ll08B-oei1dmvkzZZoxByxTqJLIyIZRiiU/edit?usp=sharing


District/Area CTC Meetings
District CTC Meetings:
We MISD CTCs meet at least 3 times a month to plan, 
collaborate, ask questions, and check-in on one another 

Area CTC Meetings:
We meet with CTCs in the surrounding districts to 
collaborate, ask questions, and share feedback about 
past and upcoming test administrations. This is 
extremely beneficial when dealing with all the different 
assessments and platforms used within the school year.
If you are in our surrounding area and would like to join, please 
let us know! 



Flexible Calendar
Alway remember your calendar must 

be flexible! Updates to platforms, 
deadlines, campus/district events, 

etc. cause changes and you need to 
be able to adjust easily. Also, when 
these changes occur make sure to 
over communicate with your staff. 
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We have our District To Do List that we utilize 
when planning the logistics of a test 
administration. Many CTCs manipulate the 
District To Do List to a form that fits best for 
their campus and planning style. 

District CTC To Do List
Campus CTC To Do List Example 1
Campus CTC To Do List Example 2

CTC To Do Lists

https://drive.google.com/file/d/1tZ4HCAnd0cWHnr1RA6wISadz52vXD9Vq/view?usp=sharing
https://docs.google.com/document/d/1UguTU5FLVQ81EOVuxSsn0CUW7rjztGzx0CiSKpEqUXk/edit?usp=sharing
https://docs.google.com/document/d/1N1tGXWcmnJajbzFfZQX9sMSrbbTrUEzwi19-eHcDJoA/edit?usp=sharing
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Testing Master List (EOC Tracker)
In MISD we use TestHound to build our Testing Master List. This allows us 
to track all students on campus and ensure they are taking the correct 
STAAR tests at the correct time. It also allows us to see their testing history 
for other purposes. 

If you do not have TestHound and need somewhere to start click HERE for 
a template!

https://docs.google.com/spreadsheets/d/1-P2W9WTcBSbGs4mf_mD0J2J05Cg1ZlrKuPCRqwso3pg/copy
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 We do not have the time to enter 
students scores, DOB, ID#, TSDS #, 
etc one by one. We use vlookup to 
pull in data for all 2,500+ students 
efficiently and quickly! 

Please click HERE or visit the link to 
make a copy of the “Dummy Data” 
and learn how to do a vlookup! 
https://tinyurl.com/TACDummyData

Vlookup Testing Data

DISCLAIMER: This will take some time to learn, 
but once you get the hang of it, it will CHANGE 

YOUR LIFE!!!

https://docs.google.com/spreadsheets/d/1mDyiPfLk05AXfiR8y6wXekQQDtgm9IwQzh-_xNLQswg/copy
https://tinyurl.com/TACDummyData


Vlookup Demonstration Video

https://docs.google.com/file/d/1DmUV4NUhum9K0nn2EBhRMEupc482QpEb/preview
https://docs.google.com/file/d/1DmUV4NUhum9K0nn2EBhRMEupc482QpEb/preview


http://bit.ly/2PfT4lq

